GEAUGA COUNTY
BOARD OF COMMISSIONERS

James W. Dvorak Timothy C. Lennon Ralph Spidalieri

470 Center Street, Building 4 e 12611 Ravenwood Drive, Suite #350 e Chardon, Ohio 44024

Job Opportunity #1712
Post from Friday, March 29, 2024 until filled

Position: Planner/ Trainer
Department: Department of Emergency Services
Compensation: $26.88/Hr. Excellent Benefits Package
Pay Grade: 13E (classified, exempt from overtime)
Definition:
1. Under general direction of Director, develops, organizes, updates, and coordinates emergency and disaster plans with local,
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county, state, and federal government agencies and partners.

Updates Geauga County Suggested Operating Guidelines (SOGs) and Emergency Plans

Assists with and preforms duties associated with the Perry Nuclear Power Plant (PNPP), as contractually obligated, such as
implementing the Radiological Training Program and maintaining SOGs and Plans

Assists with non-emergency activities such as training and exercises.

Assists with disaster preparedness programs and services

Assists in directing planning programs with the Deputy Director

Assists with organizing, scheduling, and/or teaching various emergency preparedness classes for Emergency Responders and
members of the General Public.

Serves as Emergency Operations Center Lead in the absence of the Director and Deputy Director

Attends public meetings for presentations

Performs other duties as assigned.

Typical Examples of Duties and Percentage of Time:
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Prepares, develops, and updates various County Emergency Plans and Suggested Operating Guidelines (SOGs), such as the
county EOP and the Hazard Mitigation Plan
Performs duties as contractually agreed to with Contract Agreement with the Perry Nuclear Power Plant
o Responsible for maintaining the ORO training program as contractually agreed to with PNPP
Works with local and County agencies in training their personnel as to their role in disaster response
Works with local and County agencies in planning for their personnel as to their role in disaster response
Reviews & makes recommendations on School Emergency Plans
Reviews & makes recommendations on County COOP (continuity of operations plan).

May serve as the Radiological Officer in the Emergency Operations Center as provided in various plans

Tracks planning requirements as part of the various cycles for plan updates

Develops plans and procedures and conducts training sessions and exercises as part of planning process

Coordinates with adjacent and/or regional counties, the State of Ohio and various federal agencies on planning as it relates to
natural, man-made and technological emergencies.

Explains plans, procedures and Suggested Operating Guidelines (SOGs) of the agency as it pertains to planning

Assists in duties as may be contractually agreed to with the Local Emergency Planning Committee

Assist with Developing, preparing, updating and participating in tabletop, functional and full scale exercises and drills.
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Prepares correspondence and outreach documents to various local, County and other agencies as it pertains to planning
updates for various plans and guidelines that are being used for response to emergencies.

Assists by representing the Director and the department at public meetings and at various community organizations in the
absence of the Director and Deputy Director

Responds to telephone, written, email and text messages and provides information to and consults with the public.

ge, Skills and Abilities:

Basic principles and practices of emergency, disaster and hazardous materials planning

Basic knowledge of state and federal laws and regulations regarding emergency disaster and hazardous materials planning
Research, analytical and report preparation methods

County government organization

Departmental rules and regulations

Governmental financing

Public speaking

Organizing, coordinating and implementing complex programs and procedures.

Use of personal computers and related software applications

. Deal with a large number of variables and determine/recommended specific courses of action based on plans
. Develop, analyze and evaluate complex data and prepare written reports, recommendations and changes to plans based on

events

. Communicate orally and in writing with government agencies, private agencies and the general public
. Establish and maintain effective working relationships with staff, local, County, state, federal, fire and police departments and

other emergency response agencies and the general public
Handle sensitive and routine inquiries.

Suggested Training Experience Requirements:

Addition

Associates degree from a recognized college or university and 2 years of full-time paid experience in emergency or disaster
preparedness, administration, or any combination of education and experience that provides the requisite knowledge, skills
and abilities for this job

al Requirements:

Must pass (test negative) pre-employment drug test;

May work flexible schedule, including evenings and weekends, based on needs of agency;

Must possess valid Ohio driver’s license and acceptable driving record;

May be required to drive personal vehicle in the course of employment;

Require vision (which may be corrected) to read small print;

Requires the ability to work under conditions where exposure to environmental factors poses a limited risk of minor injury or
illness;

May be required to attend periodic meetings and/or to travel within and out of County boundaries to attend meetings;

Is subject to inside and outside environmental conditions

Submit a resume and Application to the Geauga County Commissioners,
Attn: HR Administrator#1711, 12611 Ravenwood Dr. Suite #350, Chardon, OH 44024
or e-mail to boccjobs@Geauga.oh.gov Details and application form at:
https://bocc.geauga.oh.gov/public-notifications/job-opportunities
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